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YIYEKANAND COLLEGE, KOLHAPUR (AUTONOMOUS) 
STATEMENT OF SYLLABUS COVERED 

Term- 1st 

Name of teacher-Mr. Sunny. S. Kale Department- Commerce 

Subject Syllabus assigned Syllabus Covered 

Principles of Introduction to Management: Meaning. Introduction to Management: Meaning. 
Business Definitions. Characteristic. Significance and De finitions. C haracteristic. Significance and 

Management-I functions of Management. Administration and functions of Management. Administration and 
Div A & B Management. Management as a Science or an Management. Management as a Science or an 

Art. Professional Management: The { oncept. Art, Professional Management: The concept. 
characteristics and need. characteristics and need. -

Contributions towards development of Contributions towards development of 
management theory: management theory: 
F.W. Taylor: Principles and F.W. Taylor: Principles and 
techniques of Scientific Management Henry techniques o f Scientific Management Henry 
Fayol: 14 Principles of Management Elton Fayol: 14 Principles of Management Elton 
Mayo: Hawthorne Experiment and its findings Mayo: Hawthorne Experiment and its findings 
Max Weber: Meaning and characteristics o f Max Weber: Meaning and characteristics o f 
Bureaucratic O rganisation Bureaucratic Organisation 

Management Functions and Skills: Management Functions and Skills: 
Levels o f management and the ir functi ons. Levels o f management and their functions. 

Functional areas of Management. Managerial Functiona l areas of Management. Managerial 
Role. Management Skills Role . Management Skills 

Planning & Decision Making: Definitions. Planning & Decision Making: Definitions. 
characteristics and importance. Steps Ill characteristics and importance. Steps in 
Planning. Functional types of planning: Planning. Functional types o f planning: 
Financial. Production, Personnel and Marketing Financial. Production. Personnel and 
Planning. Concept of decision making Marketing Planning. Concept o f decision 

(B) Organizing: Meaning and importance of making 
o rgan1z1ng Type of organization: Line. Line (B) Organizing: Meaning and importance of 
and Staff Functional and Committee. o rganizing Type of organization: L ine. Line 

and Staff. Functional and Committee. 
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Busim'ss 
Rl'0 ulatorv & ,-. . 
Framework-I 

Div B 

Industrial 
Management-I 

Concl'pls :-
Dclinition or Business Law and its sources -
I .a\\ or Contract -
i:ssl'ntial dl'ments or contract - Performance or 
c()ntral't - Discharge of contract -I RcmL'dics for breach or contract 
Special Contract :-
i) (\,ntract of 13ailmcnt and Pledge - Meaning. 
Duties and Rights or 
13ailor and Bailee. 
ii) Contract or Agency - Definition- Creation -
Termination - Rights and 
Duties or /\gent and Principal. 
Sak of Goods Act 
Meaning - Formation of contract or sale - Sale 
and /\greement to Sell -
Condition and Warranties - Transfer of 
Property in Goods - Performance of 
Contract nf sale - Unpaid Seller 
Consumer Protection Act :-
De tin it ion of consumer - Consumer 
Complaint - Complainant - Consumer Dispute-
Consumer Dispute Redressal 
Agencies. 
Human resource management: Meaning. 
Concept. Nature. Scope. Significance. 

h suc of Shares 

-
Jssue of debentu~s and ~ l'crence share~- 1 

Profit prior to Incorporation- l 
1 Compan) Final Accoun.!..::__ -- I 

-- ---- I 

Concepts:-
Definition of Business Law and its source~ -
Law of Contract -
Essenti al elements of contract - Performance 
of contract - Discharge of contract -
Remedies for breach of contract l 
Special Contract :- I 
i) Contract of Bailment and Pledge - Meani ng. 
Duties and Rights of I 
Bailor and Bailee. 
ii) Contract of Agency - Definition- Creation -
Termination - Rights and 
Duties of Agent and Principal. 
Sale of Goods Act 
Meaning - Formation of contract of sale - Sale 
and Agreement to Sell -
Condition and Warranties - Transfer of 
Property in Goods - Performance of 
Contract of sale - Unpaid Seller 
Consumer Protection Act :-
Definition of consumer - Consumer 
Complaint - Complainant - Consumer Dispute-
Consumer Dispute Redressal 
Agencies. 
Human resource management: Meaning. 
Concept. Nature. Scope. Significance . 

Objectives. Functions Recruitment & Selection. Objectives. Functions Recruitment & 
Success of recruitment. steps in selection Selection. Success of recruitment. steps in 

... - procedure selection procedure 
Human resource information system: Human resource information system: I Delinitions. Meaning_Siimilicance Detinitio1. Mcaning.Si!c!.nificancc 

1 Emplone t.'1ning: 
-

l Emplon ·aining: -



' Mc11i11g. Need ... . ..,,cp~. mcth()(b. lmpc dilllcnt.., 

1 
ofcfkctivc train ing 
Performance Appraisal: 

I 
Method s. I ·:1h ics in performance apprais al 
Merit rating: 

1 
Meaning. Ikncli ts. D ilTcrcncc between 
performance appraisal & m e rit ratin g 

s - ~ ~ 
(Signature o f the Teacher) 

Mc nin).'. Nct:d ..,_ ..,lc p.., _ r111.:1hod.,. lmpc dimcnh 
ol cfft:cti vc training 
Performance /\pprai,al: 
Muhod~. Lthi c-., in pc rf'ormanct: apprai '>al 
Merit rating: 
Meaning. lkncfih . Differcnct: lx:Lwct:n 
performance apprn i'>al & merit rating 

~~~ · 
(Sig natu re of the Head of Depart, 

HOD 

• 

Department of Comrr>" r<: • 
Vivek.i.nand Cc l11. 1:, -~ 

Kolhapur 
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Div B Memorandum or /\ssoeiatinn - i\rt ide, 111' 
/\ssociation - Prospectu, - Share~ -

Me111111 :111d111 11 Il l i\·,•,(l(:ia lillll i\1111.I, ... , 11 
i\ , , ociat ion l' ro,pc1..l 11 ·, \ I 1:11 c·. 

I 
M 

\ 

Share Capital - Management ol'Crnnp:11,il.'., -
Qualilie,11ions and appoinllnl.'.nl 

nd us trial 

of Dirl.'.ctors - Rl.'.nHwal nr I )irl.'.ctor, - i\ rhit ration 
nnd Compromise - Winding 
~ 1 of Company. 
The Securities AIHI Exchange Board or India 
Act, 1992 :-
Lstablishmcnt or Sl:BI - Power and h1ne1ion~ or 
SEBI - Registration or 
Stock Brokers. Suh - Brokers - Rccognit ion or 
Stock Exchange - Roll: or 
Stock Lxchanges - I.isling or Sccuriti l.'.~ - ·1 rading 
or Securities. 
Information Technology Act :­
Introduction - Objects - lntcrnct -
Privacy - Pornography - e-Commcn.:e - I )igital 
Signature - Cybcr Crimes -
1.cgal Provisions relating to ( ·yber ( "rime~. (basil'. 
idea) 
Intellectual l'roperty Rights:­
Trademarks - Patents - l.'.npyrights 
Registration or Designs (Only Conecph) 
Righi To Info rmation /\cl. 2005 :- Nature - Scope 
or RTI - Legal 
irovisions under RTI 
Employee Remuneration: 

anagcmcnt 
-II 

Concepts or remuneration - - Meaning or wage~ 
and salary. Objectives or wage and salary 
administration. Factors inlluencing wage and salary 
structure and administration. Methods o r wage 
payment - Time rate. Piece rate and incentive plans 
( I lalsey. Rowan and Taylor). Fringe bcne r11s 
Salient features or the minimum wages /\ct 1948 
Industrial Relations - Meaning. Ob,icclivcs and 
Signilicancc or industrial relations. The parties lo 
industrial relations. Factors affecting indu~lrial 
relat ions. Mca!0~,111d Causl.'.s or industrial 

Share C:1pi tal M:111:i1•e1t1l' II I 11I < CJ111p:11 1i, ... 
()11alilicat io11, and :ippoin1111e111 
ol l )i1 cc111r, - l{cn111 val 11 I l)irector•, /\rl, i11:1tio11 
and l 'on1prn1ni~e - Wincli 111•. 
up 1d'( 'rn11pa11y. 
Thl' Sccurilil'~ Aud l•: xd1a11~c Board of' lndi:, 
Acl, IIJ'>2 :-
l·.~1ahli~hmc11I 11 r Sl·.III - Power :i11d I unetion·, of 
Sl·.111 - llcgi~1rat ill11 111 
Stock Hroker, . Suh - ll rnker, - Recop11 il io11 c,I 

Stock I ·.xch:mgc - i{ ll iC o r 
Stnck l·.xehange, - I .i, ti ng ol Sccmitie, - ·1 radi n)' 
or Sccuritie~. 
lnformalion Tech11ology Acl :­
l111 rod11clion - Ohjcch - Internet -
Privacy - Pornography - c-( 'on1111cree - I )igit;il 
Signature - C'yber Crime, -
1.cgal Prov ision, relating Ill ( ·ybcr ( 'rime,. /ba, ic 
idea) 
lnlclleclual l'roperly Ri~hl~ :­
Tradernark, - l'alcnh - copyrighh 
Rcgi, tration or lk, ign, (Only ( ·onceph J 
Right To lnfo r111ati11n /\ct. 200S :- Nature - \ cope 
or RTI - I .cgal 
provi, ions under IU'I 
Employee Remuneration: 
Conccpts o t' remuneration - - Meaning or wage, 
and salary. Objective~ or wage and ~alary 
administration. Factor~ i11l111cncing wagc and , alary 
structure and adn1ini,tra1ion. Method~ of wage 
payment - Time rate. l'icec rate and incenti vc plan, 
( I lalsey. Rowan and Taylor). Fringe; bcnc r1b 
Salient features of the minimum wages /\ct 1948 
Industrial Rel ations - Ml.'.aning. Objl.'.clive, and 
Signiticance or industrial relation, . The parlie, Ill 
indu, trial relations. !·actor, at'lccling indu,trial 
rcla1ions.~ ,111ing and l 'au, e, ol indu, trial 
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~isput~s - '.'11easures taken by Govt. lo prevent - Disputes Measures taken hy Govt. to rrc\ cnt 
mdustnal disputes industrial disQulcs 
Employee Safety, Health and Moral: - Meaning - ~ loyec Safely, Health and Moral: - Meani ng 
and need of employee safety. Factors in safety and need of employee sa fe ty. Factors in ~afct) 
programme - Meaning and importance of emplo~ec programme - Meaning and im portance of employee 
health. Occupational hazards. risks & diseases. health . Occupational hazards. risks & di~cases. 
Protection against health hazards and statutory Protection against health hai'ards and statutory 
provisions under The Factories Act. 1948 - Health. provisions under The Factories /\ ct. 19..\8 I fcalt h. 
safety and welfare provisions - Meaning of safety and \\ cl fa re provisions - Meaning of 
emplovee morale emolO\ ee morale 

-----
Recent Trends in HRM - Employer's brand. Recent Trends in HRM - Employer's brand. 
Outsourcing HR activities. balancing work and life. Outsourcing l lR activ ities. balancing \\ orl-. and fife. 
emotional intelligence and talent management - c emotional intelligence and talent management e 
HRM !-!RM 

~ 
..S -.S.•\<-~ 

(Signature of the Teacher) 

• • 

(Signature of the Head of Department) 
HOD 

Department of Commerce 
Vive1< 0 n;1• rj S0 licge 

t'\ n j,, , dr 
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