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(AUTONOMOUS)
Department of Computer Science

“Career Oriented Course (COC): Information and Computer Basics”

The "Information and Computer Basics" is a one-year Career Oriented Course offered by
Department of Computer Science, Vivekanand College, Kolhapur (Empowered Autonomous).
This course is designed to provide students with a strong foundation in the fundamentals and
basics of computer science. The course includes hands-on lab sessions to ensure practical
application of theoretical concepts. It is worth noting that the course is granted by the
University Grants Commission (UGC) and this course is affiliated with Shivaji University,
Kolhapur.

Objectives:

Foundational Knowledge: The primary objective of the course is to impart
foundational knowledge in the field of computer science, covering essential concepts
and principles that serve as a basis for more advanced studies and applications.

Skill Development: The course aims to develop practical skills in students by
conducting hands-on classes in the lab. Participants gain proficiency in using computer
systems and applications, enhancing their overall computer literacy.

Preparation for Advanced Studies: "Information and Computer Basics" serves as a
stepping stone for students interested in pursuing advanced studies in computer science.
It lays the groundwork for more specialized courses and career paths.

Industry-Relevant Skills: The course is designed to equip students with skills that are
directly applicable in various industries, providing a practical understanding of
computer systems commonly used in professional settings.

Course Components:

Computer Fundamentals: The curriculum covers the basic components of computers,
including hardware, software, and operating systems. Students learn about the
architecture and functionality of computers.

Software Applications: Participants gain hands-on experience with common software
applications, including word processing, spreadsheets, and presentation tools. This
practical knowledge enhances their ability to use computers for various tasks.

Internet and Communication: The course includes modules on internet usage, email
communication, and an introduction to online tools. This segment ensures that students
are familiar with the essentials of online communication and information retrieval.

Lab Sessions: Hands-on lab sessions are an integral part of the course, providing
students with the opportunity to apply theoretical knowledge in a practical setting.
These sessions enhance their technical skills and problem-solving abilities.




Student Benefits:

Enhanced Computer Literacy: Graduates of the course possess a solid foundation in
computer science, making them more computer literate and confident in using
technology.

Versatility: The skills acquired in "Information and Computer Basics" make graduates
versatile in various professional settings, as they are proficient in fundamental computer
applications and operations.

Preparation for Further Education: The course prepares students for more advanced
studies in computer science, creating a pathway for those who wish to pursue higher
education in the field.

Industry Recognition: The affiliation with Shivaji University, Kolhapur, and the UGC
grant lend credibility to the course, making it recognized and respected in the industry
and academic

Impact:

Career Opportunities: Graduates are well-equipped to explore entry-level positions
in diverse industries that require basic computer skills. This expands their employment
opportunities.

Educational Excellence: The course contributes to the overall educational excellence
of the college, attracting students seeking a solid foundation in computer science.

Community Engagement: By providing a career-oriented course, the college engages
with the community by addressing the demand for individuals with basic Computer
Course.
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Certificate Course in

INFORMATION AND COMPUTER BASICS

SYLLABUS
Theory 140 Hrs.
Paper 12 Computer Fundamentals and Network Hrs
& {. Computer Fundamentals 10

Data representation, Data Types, representing
Data, Hardware coneepts, Main memory, Input
and Quiput in computer.
Camputer Software ‘ 10
Operating Systems : definition, Evolution, Components,
Algorithm : Concepts.
Programming Languages : Evolution.
Data structures and Abstract Data structures
(Definitions only)
3. MS office Suit : 30
Contents of “My Computer”
MS World
MS Excel
MS Power Point
4. Computer Network 10
Networks, OSI Model, Types of Networks ( LAN, MAN, WAN) '
Connecting Devices, Repeaters, Bridges, Routers,
= Gateways, Internet and TCP/IP
5. Number Representation 10
Decimal and binary, Conversions, [nteger
Representation, Floating point representation,
Hexadecimal and octal conversions, Arithmetic
operations. Logical Operation,

I

kY

Paper 2 : Internet, Database and C language Hrs
t. Working of Internet and E mail 6
Working of [nternet
[nternet and account and Addressing.
Electronic Mail : What is E-Mail, Mail Transfer Protqcal,
Mail Servers, E-Mail addresses, Structure of E-Mail,
Voice Mail and Video Mails operations. Logical Opereiltion.
2. Intgrnet Technology. €W 6
' WWW : Types of Web site, Web pages and Links, URL,
Web Server and Proxy Server, Visiting websites, Search engines.
Building- Web sites; HTML, tags, Multimedia in Web site
Hyper links and frames.
3. Microsoft Access
Creating databa
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Dectsion canirgl Structure, Luop contral, Clise,
Function, Aray
Sinng, Aanipulation, Struetures and pointers,

S0 Files and 17O jn ¢ 10

Paper |

Paper 2

Files Struenmey
Files Manipulation

Practical 00 Hrs

Observing and connecting computer peripherals
Observing motherboard and system setup utilities.
Installing an Operating system.
Exploring “My computer”, Control panel.
Creating, Editing and Formatting text in ‘MS Word.
Laying out and Designing in ‘MS Word®.
Tables and Printing in ‘MS Word".
Mail merge and Envelop in *MS Word®.
Creating, Editing and Formatting workbook in *MS Excel’,
- Using Formulas and Functions and '‘MS Excel”.
- Adding charts and macros in *MS Excel’.
[2. Creating and customizing presentation in *Power Point’.
I3. Charts and Drawing in ‘Power Point’.
I4. Slide shows and presentation in ‘Power Point’,

T S MDY O WU da b 10 e
— o TSN R

I'5. Networking in Windows. @
I. To E-Mail and Searching info on web search engines,

2. Creating database and Tables.

3. Creating and Running queries,

4. Using forms.

5. Using Reporting tools

6. Writing a program in C that uses ‘if-—else’ decision structure.

7. Writing a program in C that uses * While’ loop structure.

8. Writing a program in C that uses ‘For’ loop structure

9. Writing a program in € that uses ‘Switch —--case’ statement,

10. Writing 3 program in C that uses Function calling methods,

L1, Writing a program in C that uses Structure. '

12. Writing 4 program in C that counts characters, spaces, tabs and
newline in a file, '

[3. Crcalting a file copy program in C, |

14, Writing a program in C that writes a i/p steing into a file and alsg
displays a String fro :

I5. Designing a web pa hﬁ'ﬂng@ iable with a picture and a
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Shivafl Uilversity Kollipoe
CALE. Conrse List {Appraved by Shivafl inkversity wothinrity)

Lertifiente Coursey

.

=
= ="

Certiivate Cunese in Watey & Sall Anulysys
Certifienle Comrse In Voiﬁp\lh;hlnu"i & Vormd Comprsting

Cerllicate Cautse in Muitpimaee of Eleetrienl & Electranie Appliances
Certifivate Conpse In Peesonnlity Developaent
[ Cetitiente Contse in Repairs o [famesile Aprinnees
CertiNeate Cornrse i Ho=Technology

& Faglish

Certifleate Cimrse in .qll!(\;&;jl!f!!l Physlology
Certifiente Conrse in Tas Procedurs & Pracilee
Coertifieate Course in Agri Business e e e
|10 | Certificate Conrse in Hospital Administration & Management
[ 1F ! Certitieate Course in Yopun Edueatlon & Health e
& flealth Pdueation

[nteoduetinn

Communication Skifls

2 | Certificate Course in Dieleies & e
3 | Certifieate Course in English Languige s

1
| 14_ | Centificate Course in Hindi Song Weiting 4
15| Certificate Course in Fashion Desioning _i
[ 1o | Certificate Course in Insnrince ==
| 17_| Certificate Course in Sericulture syllabus !
["IS Certificate Course in Land survey & Land Record _—
{19 | Certificate Course in Retailing -
20 | Certificate Course in Medical Laboratory Technology |
| 21 Certificate Course in Translation Proficiency in English _j
|22 | Certificate Course'in Cookery |
33 | Certificate Coursein Tashion Technology _‘.
24 | Certificate Course in Spoken English |
25 | Certificate Course in Insurance Risk Management |
26 | Certificate Course in Teaching of English |
27 | Certificate Course in Translation & Communication Skill |
28 | Certificate Course in Account Writing & Co-Operative Societies
20 | Certificate Course in English Language
30 | Certificate Course in Medical Lab Technician
31 | Certificate Course in Criminal Psychology
37 | Certificate Course in Banking
33 | Certificate Course in Tax Counsultancy
34 | Certificate Course in Journalism |
35 | Certificate Course in Screen Printing
36 | Certificate Course in Spoken English
37 | Certificate Course in Accounting & Auditing
38 | Certificate Course in Tourism
39 | Certificate Courses in Banking, [nsurance and Retailing
40 | Certificate Course in Practical Accountancy and Auditing
41 | Certificate Course in Applied Psychology
r42 Cerlificate Course in Co-Operation
43 | Certificate Course in E-Banking
Certificate Course in Information and Computer Basics =
45 | Certificate Course Jn Functional English
46 | Certificate Course in Co-Operative Management
5
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Time Table
Course Date Time Paper Total
Name Number | Marks
Certificate | | Theory
course in | 24-02-2019 | 11.00t0 2.00 Paper-1 100
S Information o i
and Computer | Theory
; - 2
Basics 25-0202019 | 11.00 to 2.00 Paper-11 100
26-02-201 | 11.00102.00 | Eractical 100
L Paper-lll |
St V=
. _____I_:;__—_-l
Coordinator Principal
PRINCIRAL
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/*y / KKothapur
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=
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VIVEKANAND COLLEGE, KOLHAPUR{AUTONGMOUS)
UL Recognized Coreer Otiented Course
SHIVAILUNIVERSITY, KOLHAPUR
Certificate Course in Infoomatinn & Computer Busies Year: 2019-2020
MARK LIST REPORT
s Mothers | e | moutens Ty :m :’;‘:‘: Totat | peri®) | Rexult
Fu | Cxam 4] I Fapar |
No. | seatie Student Name 1] Namia IBD s 2 T
g‘}aolf-ﬂ 1 |stRi [ARADE SAMDHAN ANR. el |sANGITA  |oeti |uarimacoal[ 60 | 52 77 | 189 | G3.00 [fustllas
@"TIL 2| 2 [sMRI[CHOUGAL KITAN KRISINAT nsed |KAMAL ubty |ornamse| A9 51 94 194 | 64,67 [PrstClass
7 - Fie 1t Class with
&\\ ‘i “3 | 3 [mss [DARADE AMRUTA SHAHAN msel [sunewna  |sc [90114794t4)  BS 62 93 210 [ 7000 | nnnn
. 4| 4 [Miss [DESALARANKSIEA ANIL nsed |ARCHANA  [OPEN [95271a6809| 4B 55 g2 195 | 65.00 [First Class
X 5.00 Fant Clanss with
& .79.1-! & [ 5 [sHRI [EKALSARKET SARIERAD DSl |GITA OPEN | 7714072011 57 | 74 94 | 225 | 75.00 [ nction
\‘h "3
= A A 6| B [MISS [GIR FOONAM SANIAY mScl [KAMAL wTo |os7oaoeo7lf 54 | 55 92 | 201 | 67.00 st Clazs
‘S;m - 1.33 Flest Claas with
\1%:‘“\1 7| 7 [sHm [INAMDAR RUTURAI SHARAD BScl [SWATI oren |ssss1soaz0| 60 | 63 | 91 | 214 | 7133 [oyncion
T First Class with
T' Qo] 8| 8 [wuss [laoHav savau vuay gscy [suanpa  |open [samassaazs| S8 | 73 | 92 | 223 | 74.33 |ppuacaon
M First Clags with
\Qr;{j;-;# 8 | § |wss [JADHAY VAISHNAVI RAVASQ BScl [vanDana [SEDC |9763564208) 73 72 96 241 | 80.33 |puincuon
T 19| 1 [Mss [IAMADAR TASMIYA KASIM asct [NAIANIN  |OPEN |9673059674] S5 | 55 88 | 198 | 66.00 |First Class
:' Fust Class with
AR el 11| 1] [SHRI [KADWALE ANANVA BALWANT BScl [RUPA open |esans22e46) 63 | 60 | 95 | 218 | 72.67 |geunction
Flrst Class with
Naa 12 12 |5HRI [KALKUTAKI VISHAL BABASAHEB BScl [NEELAM  [NTA |9623684706| 51 | 67 97 | 215 | 71.67 |nuuneton
First Oaas with
AonTL | 13| T3 [Miss |KATIVAR KAIAL LARHMICHAND pSel [MAMTA  [oPEN |7E750s5680) 67 | 76 97 | 240 | 80.00 |neoncuon
= First Class with
T_:"‘“{'L" UL | 18| 1] [MSS [KATIVAR PREETI MANOHAR BScl |BHAvIKA  [oPen |9075138%07) 71 | 77 96 | 244 | 8133 "
?}3?\} 15| 15 [SHAI | KHANDARE PANKAIVISHRU pScl (SAVITA DBC |Ba11936552( 67 | G2 95 | 225 | 75.00 | picsines
: First Class with
{18 16 |MIsS |[KHURANDLE VAISHNAVI RAJENDRA.  |B.Sel |SWARUPA OPEN | 7448281400) SO 66 85 211 | 7033 | ptineaio
i i. : First Class with
g:);;-rf 17 |Miss [KUGAN BHARGAVIRAMLING Bscl |sneHaLaTA |open |8cze0os0s1| 69 | 69 | 92 | 230 | 7667 |yinmion
First Class with
) : "’1; 1.8 [sHRI [MASDUM RAIARDHAN SATAFPA IB.SC.I suPylyA  |oPEN |9112041955| B3 [ 59 92 | 214 | 71.33 |5 yna
I First Ceass with
wb‘-lg‘»’ib 19| 19 [MISS |MAL KARISHMA RATANLAL - !B.Scl SANTI oBc [saseosaes3| 77 | 67 | 91 [ 235 | 7833 [piyncnon
y m&
s i{, 20| 20 |sHRI [MULLA ASHRAFALLI AKHTARHUSEN  [B.Scl |NAJANIN  |OBC ogoo03s?57| 62 | 54 | 92 | 208 | 69.33 |First s
/ First Class with
/g 21| 271 [Mis5 |NIRMALE SNEHAL SUDHAKAR BSc| [SANGEETA [sc  |om34702948| 62 | 68 | S0 | 220 |73.33 |pyce
£zl | 12| 22 |miss [panLsaxshi prAMOD Bsc) |sHusHanG! |open |7709s0ms0] S7 | 48 | 56 | 201 | 67.00 [First tlass
% 23| 23 [miss [PATIL NIKITA SUBHASH B5cl |SHARDA  [DBC [9307431526( 40 | 45 95 | 180 | 60,00 |First Class
First Class with
fpﬁ 24| 24 |sHu [PATILSANTOSH SUBHASH BScl |SUVARNA  |OPEN | 8500778184 68 73 94 | 235 [ 7833 l' ingh
-5{9;5 25 [sHRr [PATIL SIDDHARTH SUBHASH gSct |asHwini  |oeen |ssua7amsasl 60 | 60 | 95 | 215 | 74.67 :;'Em"‘“'
Frst
W' 26| 26 |5HRI [PATILSUIT SUNIL [Bsc1 [suvaRna  JOPEN | s370395429 66 | 68 | 95 | 229 | 7533 mkumﬂ*‘*
First Class with
> '@A 27| 27 [5HA [PATIL SUNILSURESH ‘a.su SARITA OPEN | B530530363) 60 | 64 97 | 221 | 73.67 | puinction
(@,};‘ 28| 28 [sHRt [PRASHAVALE UDITANSHUSARANG  [B.Scl [RUDHIRA  |SC 9359592235| 54 | 58 96 | 208 | 69,33 |FirstQass
-
29| 20 [SHRI |PUSALKAR TANAY DHAVAL BScs |VANDANA |OPEN |9923385005| 60 | 63 | 96 | 219 |73.00 f‘.;tlfml?nw'th
30 [sHAI |SAWANT TEIAS CHANDRAKANT BAt [SHARDA  |OPEN | 771909397] 49 | 46 87 | 182 | 60,67 |FirstClass
‘Ef/ e 31 [sH |SHINTRE PRAMIAL PRAKASH BSc) [SHOBHA  |OPEN | B605575159) 80 | 74 87 | 241 | 8033 ;':‘:::‘":um
,&Vﬂ‘ | 32| 32 |5HAI |SHIVANE ASHUTOSH DHANAJ BSc [SAVITA DPEN | 77699R0880| 60 | 71 96 227 | 75.67 Dﬂ;::c'ﬂafnwlm
33| 33 |miss [SUTAR HARSHADA SANIAY bSc) [SANTOSHI |08C [9657743317) &9 | 71 96 | 736 7&57.;';::::’“*'01
\Hﬁi 34| 34 |mss [SUTAR VAISHNAYI SURESH 9923814019 61 56 96 713 | 71.00 ;’;‘;“C";::W'ﬂ'

hHnaiimail mannlin anmimailindNidinkew/iddnd caaaRn O WAL IERIFRaARK ] NalaisaOneninatnred @ mannanaBasiAd=n 0
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Thesiy Thesry Fintdodl
— y Student Name cims | Mother's | Mobito o papert | pupertt | papenn | TP [ POCCEY | Amsult
35 [muss [naavao swuacsumn Sen (SamrabAe  forew [soorarass) 42 | 49 | 93 | 144 | 61.23 lFretclass
= \1 N -

MISS (BESAL SAMRUDHI CHANDRAKAN] ! ¢ 24 First Llast with

. 36 NI [0 fvasian foren |somazaos| 67 | 70 | o1 | 228 | 76.00 prfce

37 SHRY [KAMDLE DHAMARA MARLITT ( LL i\.ﬁr.ll BANGUDAI  [SC 9HT09768| 50 54 93 197 | 65.67 |First Chges
38 [russ [xuican vaisitiav sunn & WSell |SWATA laren [9552136009) 77 | 75 | 92 | 244 | g1.33 [fretceswm

e * Distinciion

39 |wuss SUTAR MINAKSHI CHANDRASHEKHAR | 1Se) RUPA onC | 9579869957 59 46 94 199 | 66.33 [First Class

40 [sum AUNDHAKAR GANLSHWAR SRANKAR BOAN |VIDYA OPEN | 8625950732 63 58 93 204 | 68.00 [First Oass

hHnAHirmnll maas

-:Mr{]. R.Y. Patll)
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Sr. No. : 30

Shri Swami Vivekanand Shikshan Sanstha’s

VIVEKANAND COLLEGE, KOLHAPUR (AUTONOMOUS)

UGC Recognized Career Oriented Course (CCIIACB)
SHIVAJI UNIVERSITY, KOLHAPUR

Certificate Course in Informatlon and Computer Bas1cs

MARK LIST: 201 9?-2020

Name of the student Shri/ Miss : SAWANT TEJAS CHANDRAKANT Exam

. No. :30
Mother’s Name *SHARDA. 500 0 . 4 o
Theory Paper I | Theory PaperII _ Prad’ti'cal_fP'apér' Il | Total 'Pér (%) Result

Max. 100 100 5 47 e, 100 300 - -
Marks e, | Dl : _

Min: for 35 > 35 35 105 ‘- -
Passing

Marks .
Obtained 49 46 87 : 182

Date : 10 / 9 /2020 _ ¥
(Ms:R.Y.Patil)
Co-ordinator
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Estd:1962

NAAC Reaccredited ‘A’ 'y
College With Potential for excelience - by UG C NAAC 'A’ Grade
Star College - by D.B.T. Govt. of India

Shri Swami Vivekanand Shikshan Sanstha’s

VIVEKANAND COLLEGE, KOLHAPUR (AUTONOMOUS)
(Affiliated to Shivaji University, Kolhapur)

Certificate Of Pagsing

ieds to core -,)5, that AUNDHAKAR GANESHWAR SHANKAR

HMother's Neme b kas passed’ the
“ Certificate Courge in Information and Computer Wasgics”
examination in the First class, in the month  April year_ 2020 .

The said 'Gern_ﬁcate kas been issued to fim/her at K,of/fg:w. In ymi:mony
erreof are set the sea ?f the coffq_ye and the signature t?f the coordinator and
the Principal of the college.

Co%rdinator

Principal




