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Department of Statistics
Vivekanand College,
Kolhapur. (Autonomous)
Date: 23/11/2021

To

The Principal,
Vivekanand College,
Kolhapur (Autonomous)

i Sub: Regarding permission to start Career Oriented Course
Respected Sir,
With reference to the above Subject,

Our department has decided to start a Career Oriented Course

‘Excel for Beginmers’ for all students of any discipline. Please grant us permission
for the same.

Thanking you,

Yours faithfully,

P
s

Head
Depagtment,of Statistics
Head*":

Departwment of Statistics
Nianant Snllane Kolhas

- Rutsromeds),
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Day & Date:
Monday,

13% December 2021
“to Wednesday, 12%
January 2022

B.Sc., B.A., B.Com,,
B.B.A,BCA,
B.Sc.{m)

HEAD
DEPARTMENT OF STATISTIC®
VIVEKANAND COLLEGE, KOLHAF UK
(AUTONOMOUS)




Shri Swami Vivekanand Shikshan Sanstha’s

vVivekanand College, Kolhapur (Autonomous)

DEPARTMENT OF STATISTICS
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Syllabus

Sr. Unit Name Theory | Practical | Total
No Period Period Period
1. Introduction of Excel
How to open MS office? Understanding Ribben
Understanding Workbook and worksheets 05 08 13
Custormzmg Quick aceess tool bar MCondmonal
2. 26
3.
26
d,gMAX MIN,small large,vlook e
ex;Mate .Is Blank, Is-Error, Date and
and?’_lﬁgonometnc, Test Function
25

Nature of Exam(100 Marks)

Theory: Multiple choice (25 question each question carries 2 mark) 50 Marks

Practical paper: Attempt any 5 questions out of 7 (10*5=50)

Co-Ordinator
Mr. A.B. Bhosale

DEPARTM é?STﬂTISTICS

vivexhiemb of i StatisticdAPUR

(AUTONCAL LS




List of Admitted Students

_—_—l—-——-—-—_

‘ Sr. No Name Class/ College
1 Shruti patil NCK

\ 2 Shruti Kokate Rajaram College

‘ 3 Basit Kolhapure Rajaram College

‘ 4 Shifa Shal'ud Nmk Rajaram College

- 5 Ruturaj Rajaram College

I Harshad Patil| = 3k ; :

arit Vaish av1%1___ -

;Nmshnavl

ire Darshan
. ) e:S'ﬁwata
2 el 12} ZKal pai
& it atiliom
jadhav pankaj

Vo

Powar Sayali g ‘_,
dade Manam A,

Patil Rutuja

Jahdhav Shradha &S

Dhiere Rutuja o855
pnya&‘f:w '

e Sakshi

Barwade Sammeds
‘ 32 | Kamble Vedant
II 33 More Pranav
34 Jawale Shivam
35 Jagadale Anav Bsc Il
36 Lohar Siddhesh Bsc III
‘ _ 37 Killedar Yogiraj Bsc III
38 Kumthekar Kedar Bsc 111
39 Jitakar Siddhesh Bsc III
40 Khot Kishor Bsc IT1
41 Khamkar Akash Bsc 111




Salase Sakshi

Bsc 11

Kamble Mrunali

Bsc 111

Desai Pratiksha

Bsc 111

Kamble Rasika

Bsc 111

Shidvankar Siraj

Bsc 111

Shinde Sejal

Bsc 111

Pwar Mrunali

Bsc 111

Gurav Pooja

Bsc 111

Gurav Santosh

Bsc 111

Chavan Ashish

Bsc 111

Koshti Shwetam..,,,,_ —




Time Table

" Time/Day | Monday Tuesday | Wednesday Thursday Friday Saturday

 630PM |

| TO & .; I . b) ! : ) :.’_ _ e | s
7.30 PM of : : : g

’ 09.00 AM
!, To .
~11.00 AN

TVEKANAND COLLLCE, KOLHAPU A
AUTONORIOUS)




VIVEKANAND COLLEGE, KOLHAPUR (AUTONOMOUS)
Department of Statistics

CoC Excel Practical Time table

Day TIME | BATCH
Thursday, Friday & 9.30 a.m to 10.30 a.m. .
Saturday Bsc 111 (Statistics)
10.30 a.m. to 11.30
Other Student’s
\Nower
Heaa

Department of Statisnies
VMivekanand College Kolhavuw

(Autonomous) T
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Shri Swami Vivekanand Shikshan Sanstha
Vivekanand College, Kolhapur (Autonomous)
DEPARTMENT OF STATISTICS
Short Term Course

(Excel for Beginners)

All the student here informed that their Short term examination of the course “Excel
for Beginners” theory and practical papers are to held on 15 January 2022.

BT TR T

Examination Time Table

Date |
15/01/2022 .TO 1.30 P.M.

A

HEAD
DEPARTMENT OF STATISTICS
VIVEKANAND COLLEGE, KOLHA-UR
(AUTONOMOUS)



Shei Swami Vivekanand Shikshan Sanstha's
Vivekanand College, Kolhapur (Autonomous)
DEPARTMENT OF STATISTICS

Value Added Course 2021-2022

E‘

cel for Beginners

Coc Theory Examination: MS Excel

i:; ' Name Class/ College Signature
1 | Shruti Patil NCK JE=E
2 Shruti Kokate Rajaram College Puste —
| . 3 Basit Kolhapure Rajaram College | 1 \v
4 Shifa Shahid Naik Rajaram College A
LS Ruturaj Saravane Rajaram College | ¢, pARA
| 6 | Harshad Patil BSc II Quh\X.
; 7 Karpe Rajkumar BSc II Q.0
8 Jhadhav Aniket BSc II
, 9 | Patil Sharaddha BSc I &R Pati),
10 | Shinde Sarika BSc II :@ nde
11 | Kumbhar Tejaswini BSc II Kb/
12 | Sayali Powar BSc II W
13 | Shinde Manisha BSc II G rAam’s ha
| 14 | Parit Vaishnavi BSc I _Predt—
15 | Jadhav Vaishnavi BSc II Gt
16 | Kanire Darshan BSc II Yearared)
' 17 | Gawade Shweta BSc I ( Bt —
| 18 | Karne Dipali BSc P N
19 | Patil Om BSc II Qo
. 20 |Jadhav Pankaj BSc Il _&S&f’
| 21 | Powar Sayali Bsc II Fobt
22 | Jamdade Manasi Bsc II s
23 | Bagwan Umarajiya Bsc [lI -
24 | Jisna Mathew Bsc III M
25 | Mugdar Akansha Bsc Il i
26 | Patil Rutuja Bsc I Sk
27 | Jahdhav Shradha Bsc III Gprtr
28 | Dhere Rutuja Bsc 11 () uhey
29 | Mane Supriya Bsclll K ole
30 | Wardake Sakt.;_l_’li Bsc IlI - €A




31 Barwade Sammed Bsc III Sy
32 | Kamble Vedant Bsc III ez D>
33 More Pranav Bsc III \_@%’ ‘
34 |Jawale Shivam Bsc III Jo -
35 |Jagadale Anav Bsc III Ao _—
36 |Lohar Siddhesh Bsc III 5 pohe—
| 37 |Killedar Yogiraj Bsc III Ylulfals—
38 |Kumthekar Kedar Bsc III o
39 |Jitakar Siddhesh Bsc III iy e
40 | Khot Kishor Bsc III (@last-
41 | Khamkar Akash Bsc III Qi pandzat
42 | Salase Sakshi Bsc 111 Sorkshi—
43 | Kamble Mrunali Bsc 111 @ VWple
44 | Desai Pratiksha Bsc 111 _pee
45 | Kamble Rasika Bsc 1II (Podss
46 | Shidvankar Siraj Bsc III Sregss”
47 | Shinde Sejal Bsc III sepal .
48 | Pawar Mrunali Bsc III
49 | Gurav Pooja Bsc 111 vwf‘y
50 Gurav Santosh Bsc III W ’
' 51 | Chavan Ashish Bsc III ALhandy .
52 | Koshti Shweta Bsc III Rotr -
53 |Magdum Samrudhi | Bsc Il (Bany B,
- 54 | Muyjawar Saniaya Bsc III NE
.55 | Patil Kalayni Bsc III &M4 B
/56 | Patil Shreya Bsc III gk
57 | Patil Rohini Bsc III okl
58 | Patil Pranita Bsc III T Pehyl
59 | Pareek Sangeeta Bsc III ‘:Sp;d:xjeg:&ck .
60 | Randive Rutuja Bsc III _@@ﬂé_{ﬁ(_
61 | Tonpe Sejal Bsc III Growl -
62 | Kamble Ashwini Bsc III KA St~
63 | Mudrale Shewta Bsc III Sha.ele
64 | Koli Lalita Bsc III eolds
.+ 65 | Jadhav Aakansha Bsc III @ﬂ/_\w

-
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Shri Swami Vivekanand Shikshan Sanstha, Kolhapur
VIVEKANAND COLLEGE, KOLHAPUR (AUTONOMOUS)
Department of Statistics

\ : COC Practical Examination: MS Excel
ﬁ Roll Name Class Date Name Sign
<% | Number
. -1 | Shruti patil NCK 17-2-22| Shyuti Tc ncm Ratil | ~Fedd
-2 | Shruti Kokate RCK 17-2-22 | Shaul Sacki Kokeld (%
§ -3"| Basit Kolhapure RCK 17- 2= 22| Bact L. Mo ia i kol \haflfs—
4 Shifa Shahid Naik_|RCK 7522 |5kl SPabid Naik %%f,; ol
~5 | Ruturaj RCK )7-2-22| Rutugs] Tana)) Sugavame” Be=X.
() ~ 6 | Harshad Patil BScll [17-2-2¢ Qn,}\\jﬁﬂ“m iensa
<7 | Karpe Rajkumar BScIl ) 7]2]22 Kﬂfaoc Rajkumay faboh s
—38 | Jhadhav Aniket BSc Il \7/2]22 |Tad hgve i\*m th Asury _(BGFBE]
~9 | Patil Sharaddha BSc II 1'7-9-22 LA Q.Padi)
T 10 | Shinde Sasika BScll [\—7-7-72 alls (o
i _11 | Kumbhar Tejaswini | BSc II [9-9-92] § ' nete
2 | Sayali Powar BScIl |1¥-02-22 Sauali Sprikant Fmé?@,:
13 | Shinde Manisha BScll  |17)2(2Y] SRApo Manirhe | Shrnrg,
5 14 | Parit Vaishnavi BSc I v1]4 )22 [Vaish navi Sudesh Pastt] ¢, [£
H‘_ A5 | Jadhav Vaishnavi | BSc Il [17-2-022]}aishnavi Vishwa Jadbay (ke
_16 | Kanire Darshan BScIl  [19-2-22[Dayshan Shared kanve, ﬂ%
17 | Gawade Shweta BSc I 17-2-22] Shweta Sanioy @m@_@@m e
18 | Karne Dipali BScI 17-2- 22D pal) Kam esham Lol
19 [ Patil Om BScll  [17-22] (Mo Samon V) GRS
20 | jadhav pankaj BScIl  [17-2-22] Parkaj qua:\‘qa'f;q Tiales %Q:L
( 21 | Powar Sayali Bsc II ) ~L-Y Pamefr ‘S"&J_M \ Saxyalr]
] 22 | Jamdade Manasi Bsc II 17-2-22Mdnas) Tapal; Tasdode W@zgfcé/
23 | Bagwan Umarajiya | BscIll | ]7-2-22 Umm.maslvﬁiﬁfﬁgwan@ibeﬁb/
24 | Jisna Mathew Bsc Il 17 -2-90 [TionA ~ Anood M | (3
: 25 | Mugdar Akansha Bsc T |}19-2-22 |AKANKSHA Nitrsy Muco!
26 | Patil Rutuja T Bsc II1 17-2-92 | Rutuig An qn{ Pal,
27 | Jahdhav Shradha BscIll [\1-2-22lahradd ha Dinkar Tadh
28 | Dhere Rutuja BscIll [17-2-29| Rujuttar S hivaf) Dhiee
29 | Mane Supriya Bsc Il [17-2-22Sup7iya N Mane |
#a%, 30 | Wardake Sakshi Bsc I1I 17-2-22 | Sakdhi § . Watee -
Sl 31 | Barwade Sammed | Bsc Il 13o2}20] Sammod M. Berywods
32 32 | Kamble Vedant Bsc Il [17/%22n2dyedant ¢ Cambl/
LG - 33 | More Pranav BscIll |11l 12amp Proamen . Mant
34 | Jawale Shivam BscIll [17]oxr[22] shivam N . Joweds




35 | Jagadale Anav BscIll [18-2"% Taaadel ( A1 pnat—
36 | Lohar Siddhesh BscIl [123-01-24 Siddhesh R - Wohov
37 [ Killedar Yogiraj Bsoll | 9-0222] Y6qi(q) R Wiledar

38 | Kumghekar Kedar Bsclll |®-o2-2¢ |kedon komehrekan
39 | Jitakar Siddhesh Bsc 111 \8.0-1.4 Tdakar 9 Avhert-

40 | Khot Kishor BscIl | '¢loalzz] kishot khot
41 | Khamkar Akash BscIll |18 o221 Khankas Akach Babu g
42 | Salase Sakshi Bsc Il  |\R-0222% o kaM) Suphatb &y

43 | Kamble Mrunali Bsc Il 18-202-22myunali Ramesh Kamb!e_’
44 | Desai Pratiksha Bscll |82 Oeseu OraReh

e

45 TKambl Rasika [ Bsc L [1&302F0|Ra Ko hntl kot et
46 | Shidvankar Siraj Bsc III BlonH 2 hevackay fiveq Y R
47 | Shinde Sejal Bsclll 12122 Shinde Sequ] | £@d

48 | Pwar Mrunali BscIII  |19-02-2022] Mgunals R Powax Runalif

49 | Gurav Pooja Bscll  |g.o. wn Ou~an {54 rEfaig_.Lﬂ
50 | Gurav Santosh BscIll |19 02-200 SoX D\, £ - Qo :

51 | ChavaAshish BscIll  [18-02- 2¢9fashish .S <havan Rchao
52 | Koshti Shweta Bsclll  N§/2(22 Jaweta J- Keshid =N
53 | Magdum Samrudhi | Bsc III Aoz [Sarrmuddhi G Mogdurm |ngqdur
54 [ Mujawar Saniaya | BscIll__ 3|ozj8iSaniyo N Voo @ O @m@z&
55 | Patil Kalayni Bsc Il [16)o2)az| alyani -P. Paki | %
56 | Patil Shreya BscIl  |18)02J22| Shweya- S - Patil - |
57 | Patil Rohini Bscll ||8/2)22{ Rehinc .\ owcf\ =era

58 | Patil Pranita. Bsolll  |13l2k2 | Pranita R » Pl ﬂaﬁﬁé
59 | Pareck Sangeeta Bsc III 81212 Yoaxea X S‘an\q.«gl'ﬂ Sonqe
60 | Randive Rutuja BsoIll | 1812122] Ruluja . A-"Randwe |¢ N

61 | Tonpe Sejal Bsclll | 1812]2| Sepl V1joy Tonfe

62 | Kamble Ashwini Bsclll [18\aln2l Wamb'¢ Hrhwoin< Y PAfutia
63 Mudrale Cfhweta fesc L. 18-2-22 Shutta - R el Sh@

64 Wol\l  Lalita B.ocTl | §-2-22 Lolive-R woh .
65 J'qcl\\av Rakanksha, Gsamt 18- 222 Todrav Adkarksha, Hudha

———




Shri Swami Vivekanand Shikshan Sanstha’s
Vivekanand College, Kolhapur (Autonomous)
DEPARTMENT OF STATISTICS
Value Added Course
(Exeel for Beginners)
Examination (2021-22)

Roll No.:- Z

Marks Obtained:-
“'&.‘4 I
day, 15/01/?022

a. Shows the location of the previously active cell
t the left of the formula bar

c. Appears below the status bar

d. Appears below the menu bar

c. Showttwvalue of@aﬁ% ‘2 ) '
5. The Name box




6. Howdo you change column width to fit the contents?
a. Single-click the boundary to the left to the column heading
b. Double click the boundary to the right of the column heading
c. Press Alt and single click anywhere in the column

\ dATl of above

/7./ Each excel file is called a workbook because
a. It can contain text and data
b. It can be modified... ...

ff fordis dybut turned on for p%utmg
b. May be tumed on or off’foﬁnnﬁng
%~ The be turned off for display and printing
d abandc

™ 12. To protect a worksheet, you can choose Protection and the
Protect Sheet from the........ menu.

a. Edit b. Format

\_e-Tools d. Data

e A T




J
_':*

»—

D‘ 13. You can open the Highlight Changes dialog box by
choosing Track Changes from the .... Menu.
a. Edit b. Insert

c. Format ‘__ms

__—14. Which of the following is not a worksheet design criterion? »
a. Efficiency b. Auditability l

\_¢: Pescription d. Clarity

d.mlog box ﬁ%ww

d Choose Center Acros Séléﬁhgngﬁ Horizontal combo box in

© e e st 4 b | o ot bl b e

) gjgffed{‘g,apply fdg’mats like

Yﬁ‘ C

dialog box can
a. Zip Code 3
\_e-Both of above d. None of above E-
/20.’ ' Merge cells option can be applied from !
__a, Pofmat Cells dialog box Alignment Tab
b Formatting toolbar
¢. Both of above

b. Phone Number

d. None of above

e e S g e L 15




{21'. Pre-made sheet formats like Simple, Classic,

Accounting, Colorful et can beapplied from
a. from Fromat >> Cells

_bfrorh Format >> Autoformat
¢. from Table >> Autoformat

d. All of above
22 Text formulas:

a. Replace cell refergl;__ge_@; .

heading where you wag,gé_mmsert the
“new.row and click lhqigsart’Rdﬁ
.t lbli'l' ‘3‘:’

{ 0 ;n the menu
Mﬁ(m; O -

c. Hold down the shift key as you click anywhere in the column.

d. Hold down the Ctrl key as you click anywhere in the column

T e T g e e

T TR




Shri Swami Vivekanand Shikshan Sanstha’s
Vivekanand College, Kolhapur (Autonomous)
DEPARTMENT OF STATISTICS

Value Added Course

(Excel for Beginners)
Examination (2021-22)

Roll No.:- O

Marks Obtained

/5. The Name box

a. Shows the location of the previously active cell
b Appears t the left of the formula bar

c. Appears below the status bar

d. Appears below the menurbar.




6. How do you change column width to fit the contents?
a. Single-click the boundary to the left to the column heading
o0 Double click the boundary to the right of the column heading

¢. Press Alt and single click anywhere in the column

a4 All of above

" Each excel file is called a workbook because

a. It can contain text and data

b. May be turned on printing

¢. The be turned off for display and printing
—d.-a,bandc

/ﬁ To protect a worksheet, you can choose Protection and the
Protect Sheet from the........ menu.

a. Edit b. Format

\,e./f ools d. Data

Ty e e

e

W

R B A R o




13. You can open the Highlight Changes dialog box by
choosing Track Changes from the .... Menu.

a. Edit b. Insert

c. Format _4. Tools

/ 14. Which of the following is not a worksheet design criterion?
a. Efficiency b. Auditability

|/(',Desc.ripticm d. Clarity

dialog box can beused;to.apply fo:
a. Zip Code TS}, Phone Number
_—c~Both of above d. None of above
0. Merge cells option can be applied from
)/Fomat Cells dialog box Alignment Tab

b. Formatting toolbar

c. Both of above

d. None of above

1 g T P

. et

T e e e e et T )

A s S

e




1. Pre-made sheet formats like Simple, Classic,
Accounting, Colorful et can beapplied from
a. from Fromat >> Cells
\‘bﬁm Format >> Autoformat
¢. from Table >> Autoformat
d. All of above

/zz. Text formulas:
a. Replace cell refi e :

e e mer Ak g

e

P ———————————

a. Select Edit > Sel SColumn )m the menu
lick the column heading letter
c. Hold down the shift key as you click anywhere in the column.

d. Hold down the Ctrl key as you click anywhere in the column

R T T E T S e T



Shri Swami Vivekanand Shikshan Sanstha’s
Vivekanand College, Kolhapur (Autonomous)
DEPARTMENT OF STATISTICS
Value Added Course 2021-22

Excel for Beginners
Max. Marks: 50

Attempt any S out of 7

Qla. Open Blank Excel Workbook and save it. Give Name to the workbook.

eview option to the Quick Access tool Bar.( Customize

ar ) Marks : 05

b_’-‘l:'iy.-':using customize ribben option Marks 10

QS Open Sheet “July“. Write your Name ln Cell A2 with font size 14. Adjust
Column width to ﬁt Name in cell erte your college/office name in Cell A3

Adjusg__h_ Eont g%ge djust Column w1dth to fit Name in cell. Marks 10
“J“ ?&
Q6 In sh@% [ay” write 100 in Cell GIO Then conditionally format the cell .

W The Condltlon 1s if G10> 200 cell color is rcd otherw;se no color Marks 10

Q7 Creatg a sheet and Use Vlookup and'Hlookup Marks 10

all Changes and upload the file on Given Google Form




Shri Swami Vivekanand Shikshan Sanstha’s
Vivekanand College, Kolhapur (Autonomous)
DEPARTMENT OF STATISTICS

(Excel for Beginners)
Examination (2021-22)

Date: -

Sr.No.

1

':ﬂQ i)

8

10) |iShi 2

11) | Kumbhar Tejaswini 16 40~ —{. 56, | GradeB
12) | sayali Powar Ll Q@;, 429 L 68 . yfuGrade A
13) | ShindeM T2 : A e L

14) | Parit Vaist e B R T e N

15) | Jadhav Vaish B =28 N 43 | _.70° |- Grade
16) | Kanire Darshan 30 T -

17) | Gawade Shweta R 2D v 62

18).| KamesDipalicm: 24 42 66

19):|:Patil O ' 38 | @70

0)- ant B 161 40 Puscl

21) | Powar Sayali e, 42 7567

22) | Jamdade Manasi [ 40 62

23) | Bagwan Umarajiya 36 42 78

24) | Jisna Mathew 32 40 72

25) | Mugdar Akansha 30 40 70

26) | Patil Rutuja 18 38 56

27) | Jahdhav Shradha 34 40 74

28) | Dhere Rutuja 26 42 68

29) | Mane Supriya 24 42 66

30) | wardake Sakshi 34 40 74

e e T bk

e —————




O Rarwade Sammed [ n 12 4 Grade O |
Y | Kamble Vedant | 22 40 (I Cirnde A
EERTH . More Pranay i 0 : 1R 68 , Grade A

) Jawake Shivam 1 40 72 Girade O
A9 jagadaleAney | 40 46 | #6 | GradeO
30) | | ohar \\-m B P 40 12 Girade O
N xaavegm | | W || ko
"3\ kumlhchl Kodar 20 38 58 Grade B
T Jitakas Sickdhesh 28 40 68 Grade A
_jf“ Kbot Kishor B
4h A
T T 0
T8 ? 38 60 Grade A
' : - c 68 A
N 122 36 58 "Grade B
28 e 68 ( A
34 - 0 |
325 A
60§ PR IR B B
32 60 Grade A
i 30 64 Grade A
- 36 Grade B
5). ! 28 2|60 | GudeA
$4) | Mujavar Saniays Hude jfeet 66", 1, Grade A
55) | pail « PR S D6 ] e A
6} P SR 056. o I Ghade B
57) ermti S WA e A
58) | patil e A
59) | Pareek San 60 A
60) | Randi = 32 66 | Grade A
— e

. 28 32 e A

" 63)] Mudrale Shewta 30 ~ Grade A

[ 64)| Koli Lalita 30 Grade A

[ 65)| jadhav Aakansha 26 32 58 Grade B

If 60< Total Marks< 50, “Grade B

W

Prof. V.V.Pawar

= [f Total Marks >=70, “Grade 0”; I 70<Total Marks<60 , “ Grade A”;

Head of Department

wﬁm

PJ#J)

ar. ;




" Education for Knowledge, Science & Culture"
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