“Dissemination of Education for Knowledge, Science and Culture”

- Shikshanmaharshi Dr. Bapuji Salunkhe

Shri Swami Vivekanand Shikshan Sanstha’s

Vivekanand College, Kolhapur (Autonomous)

Full Report on

“Campus Drive”

Of
SACHIN SUPERSPECIALITY CLINIC, KOLHAPUR

For
Arts, Science, Commerce & BBA Students

organized by

Training and Placement Cell and IQAC

On
13™ January, 2020.
By
Dr. Milind M. Karanjkar
Training and Placement Officer,
Training and Placement Cell, Vivekanand College, Kolhapur
(Autonomous)
Submitted to
Internal Quality Assurance Cell (IQAC)

Vivekanand College, Kolhapur (Autonomous)

(2019 — 20)




ONE PAGE REPORT

One Page Report

A Placement Drive was organized by the Placement Cell and IQAC in collaboration with
SACHIN SUPERSPECIALITY Clinic Kolhapur on 13/1/2020 for the urgent job openings of
Front Desk Manager for fresher’s of B.A, B.Com, BCA, B.Sc, M.Sc¢, M.Com. with salary of 1
Lack to 120000 per annum.

Placement Drive started with an orientation lecture followed by the interviews. Detail
information about Job Description and Job Specification was provided by the recruiting
authorities to the students present. Different queries regarding Job Description were been solved

which were asked by the students. Personal Interviews were conducted for selection of the

students. Accordingly students were shortlisted for the second round.

Total 49 students participated in the placement drive including 9 Boys and 40 Girls. From
which total 5 students were selected for second round which was to be conducted at the
employer’s location.

Placement drive was successfully conducted under the expert guidance of different
authorities including Dr S.Y. Hongekar Principal, Vivekanand College, Kolhapur(Autonomus)
,Dr. Shruti Joshi IQAC Co-Ordinator VCK, Dr. Milind M. Karanjkar TPO VCK and other
respected members of placement cell.

Outcome of the Program:
Placement drive provided students with an opportunity to face interviews and understand

their potential as a result of it 5 students got selected for the second round.
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Dr. Milind M. Karanjkar
Placement Officer
Placement cell,
Vivekanand College.
Kolhapur-416 003




NAMES OF THE STUDENTS SELECT FOR SECOND ROUND

Name of Students

Faculty

Miss. Harshal Shinde

BBA I

Miss Pranoti Khot

BBA |

Miss Vedika Kadam

B.Sc. 111

Miss Vedanti Patil

B.Sc. 111

Mr. Vishwavijay Khude

BA |




LETTER FROM SACHIN SUPERSPECILITY CLINIC

ISO CERTIFIED HOSPITAL
/ SUNSHINE CARDIAC CENTRE LLP 1SO 9001-2015

B SAC H I N SUPERSPECIALITY CLINIC

The Icon,2nd Floor, Rajarampuri 6th Lane, Near Shri Ram Highschool, Kolhapur - 416008.
Ph. No. : 7350302525, 7350802525, 0231-2532525 E-mail: sachinsuperspecialityclinic@gmail.com

DATE : 18™ DECEMBER,2019
TO,
VIVEKANAND COLLEGE,

KOLHAPUR.

SUBJECT : LETTER FOR RECRUITMENT

Respected Sir/Madam,

We are pleased to inform you that our hospital is offering placements for efficient
graduates from your college. We offer different positions for freshers based on their skills. We want to
discuss the schedule of the interview & terms and conditions of the placements. For further details

please reach us at EMAIL ID_-sachinsuperspecialityclinic@gmail.com or contact to management head
Dr.Vikas Bamane on 9545416161.

We look forward to your confirmation.

Thanking you.

-2 . DR.VIKAS BAMANE
- Kasery W
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JOB DISCRIPTION

SUNSHINE CARDIAC CENTRE LLP IS0 9001-2015

\-
lJ«L";‘*S/AC H I N SUPERSPECIALITY CLINIC

The Icon,2nd Floor, Rajarampuri 6th Lane, Near Shri Ram Highschool, Kolhapur - 416008.
Ph. No. : 7350302525, 7350802525, 0231-2532525 E-mall: sachinsuperspecialityclinic@gmail.com

Date : 2" January 2020

To,
VIVEKANAND COLLEGE

Kolhapur.

Urgent requirement : Post For Frant Desk Manager *

Location : Sachin Superspeciality Clinic, Kolhapur.

sistkolha

iolog

Experience : Fresher
Salary :1,00,000 to 1,20,000 / Annum
Job Responsibilities

-

Greet patients & visitors to the practice.
Practice & cancel appointments procedures ensuing optimum efficiency of the appointment

v V¥

system.

Ensure computerized appointment system is up to date. x

Set up of new patients onto the computer system. R

Advise patients of relevant charges for private services, accept payment and issue receipts for

YV VY

same.
Ensure correspondence, reports, results etc filed electronically in correct patient:r'_é‘cord.

Ensure reception & waiting areas are kept neat & tidy. s

Answering incoming telephone calls, ensuring calls are documented and redirected accordingly.
Ensure up to date maintenance of both computerized and manual filling systems. -~

Work safely at all times in accordance with legislative requirements and pmﬁs[gé'pdlicy‘& g
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procedures. i !
Equipment, machinery & systems documented, fax and photocopying mac‘h'inéswork.

The post holder is required to use her/his own initiative when dealing with problems and to
make any reasonable decisions on events asa they occur. '

Physical, Mental, Emotional and Environmental demands of the job.
Knowledge, training and experience required to do the job.

N Y

Y Y

THANK YOU

DIWASE@»’- No. 774587555 D DR. \M§AMANE

(HUMAN RESOUSE) (MANAGEMENT HEAD)
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PERMISSION LETTER

Dr. Milind Manohar Karanjkar
Training & Placement Officer,
Vivekanand College, Kolhapur.

Date: 7/01/2020

To,
The Principal,

Vivekanand College Kolhapur, (Autonomous)
Subject: Permission to organize a “Campus Interview”

Respected Sir,

As per the subject cited above, the Placement Cell is going to organize Campus
Interview for the students of Arts, Commerce BBA & Science. Representatives from SACHIN
SUPERSPECIALITY CLINIC; Kolhapur will be coming for the said campus drive on 13
January 2020 at 10:00 am to 4:30 pm.

So, I request you to please give us the permission to arrange the same.

Thanking You,

Yours Sincerely.

Dr. M’ldeM.sznjkar

Placement Officer
Placement cell,
Vivekanand College
Kolhapur-416 003




NOTICE TO THE STUDENTS
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ATTENDANCE OF THE STUDENTS







RECRUITMENT LETTER

g9 - 2o

ISO CERTIFIED HOSPITAL
/ SUNSHINE CARDIAC CENTRE LLP 1ISO 9001-2015

R & SACHIN SUPERSPECIALITY CLINIC

The Icon,2nd Floor, Rajarampuri 6th Lane, Near Shri Ram nghschool Kongapur 416008.
Ph. No. : 7350302525, 7350802525, 0231-2532525 E-mail: sac'gmsuperspeqaﬂyt‘:"mry@?gmaq com

TO,

PLACEMENT DEPARTMENT
VIVEKANAND COLLEGE
KOLHAPUR,

SUBJECT : RECRUITMENT LETTER

Respected Sir,
With the respect of our placen';ent, as we taken interview on 13" JANUARY, 2020.
We taken 5 out of that we have shortlisted below candidates.

We would like to invite them for 2" round of interview.

NAME OF THE CANDIDATE EDUCATION

MISS. HARSHAL SHINDE BBA FIRST YEAR
MISS. PRANOTI KHOT BBA FIRST YEAR

MISS. VEDIKA KADAM BSC THIRD YEAR

MISS. VEDANTI PATIL BSC THIRD YEAR
MR. VISHWAVIJAY KHUDE BA FIRST YEAR

SECOND ROUND INTERVIEW —

ON - 15T FEB 2020
AT-11.30 AM

www.bestcardiologistkolhapur.com

THANK YOU A
) - p
) S A
DR.V

MISS. SMEA DIWASE # R W\ S BAMANE

)V
(HUMAN RESOURCE) “7 g’ (MANAGEMENT HEAD)
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THANK YOU



